
2025 SICK LEAVE    
(Employee MUST have completed 90 days of employment)  

Name:_________________________________________    Date:  __________   Department:____________________ 

 

Anniversary Date:_______________________________    

# of hours Used Prior to This Request____________________  # of hours Left After This Request_______________ 

 

Employee’s Signature:_________________________________Manager’s Signature:__________________________ 

 

______ Approved  ______ Must Reschedule 
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