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Central Reservations 
“Perfecting the Art of Hospitality” 

 
 
 

Dear Interval Owner, 
 
Thank you for inquiring about the VRI rental program.  Enclosed you will find the 
following forms: 

 VRI open-ended Rental Agreement  

 Rental Authorization Notice 

 W-9 (for US Citizens) 

 W-8ECI (for Non-Resident Aliens) 
 
Rental Agreement 
Please read the Rental Agreement over carefully and fill it out completely.  
Remember to sign and date the form. 
 
Rental Authorization Notice 
The Rental Authorization Notice also needs to be completed and signed.  This 
form gives us your permission to place your week into the rental program. 
 
W-9 (for US Citizens) 
If you are a US Citizen, please complete Form W-9.  Please follow the instructions 
on how to fill out this form. We MUST have your Social Security Number or 
Employer Identification Number in order to rent your unit.  If you need further 
information please go online to www.irs.gov (If you are a US Citizen, please 
disregard Form W-8ECI.) 
 
W-8ECI (for Non-Resident Aliens) 
If you are a Non-Resident Alien, please complete Boxes 1 through 5 on Form W-
8ECI.  If you have a valid US Taxpayer Identification Number (USTIN), please 
enter that number in Box 6 of the form.  If you do not have a valid USTIN, then 
please leave Box 6 blank.  Providing this number will affect your eligibility for tax 
exempt status.  This number will be used for tax reporting as necessary to the 
Internal Revenue Service.  Please be sure to sign and date the form at the bottom.  
(If you are a Non-Resident Alien, please disregard Form W-9.)  If you need further 
information please go online to www.irs.gov. 
 
 
 
 



2014   Page 2 of 3 

 
 

 
 
 
 
A non-resident alien is an individual who is not a U.S. Citizen or resident, and is 
subject to withholding at the current rate of 30%.  Withholding exemptions to avoid 
non-resident alien withholding may be allowed if you can provide VRI with a valid 
U.S. Taxpayer Identification Number (USTIN).  VRI’s non-resident alien reporting 
requirements are covered in detail in the IRS’ “Publication 515, Withholding of Tax 
on Non-Resident Aliens and Foreign Corporations.”  VRI does not provide tax 
advice and any inquiries you have should be directed to your tax advisor or the 
IRS.  
 
The original signed Rental Agreement will remain in your file permanently.  All you 
need to do in future years when you wish to rent your unit is to write a brief letter 
stating your intentions to rent (including the year and date) or complete a Rental 
Authorization Notice. This can be completed by regular mail, Fax (949-587-2274) or email 

to Reservations@vriresorts.com.  Your unit would then be deposited into the rental 
program. 
 
In addition, if your resort requires that the maintenance fees be paid before placing 
your week up for rent and you have not received your bill you may wait until it is 
mailed to you or you can pay your maintenance fees in advance. If you are unsure 
if your resort requires the maintenance fees to be paid we will be happy to provide 
this information to you. 
 
As a reminder, VRI is unable to guarantee your rental and will NOT be notifying 
you of either rental or non-rental. 
 
If you have any questions in regards to the Rental Agreement, Rental 
Authorization Notice or the rental program, please do not hesitate to call us. 
 
 
 
Sincerely, 
 
 
Vacation Resorts International 
 

 
 
 

 
 

25510 Commercentre Drive, Suite 100, Lake Forest, CA. 92630 
Phone: 949-859-2181 Fax: 949-587-2274 

Website: www.vriresorts.com & www.8664myvacation.com 
Email: Reservations@VRIResorts.com 

800-874-8770  

mailto:Reservations@vriresorts.com
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Central Reservations 
“Perfecting the Art of Hospitality” 

 
The following are the most commonly asked questions about the VRI Rental Program: 

 
Question: Where do I send my rental agreement? 
Answer: Send your rental agreement to: 
   Vacation Resorts International 

25510 Commercentre Drive, Suite 100 
Lake Forest, CA. 92630 

 
Question: How do I arrange to have my week put up for rent each year? 
Answer: The Rental Agreement does not authorize rental; it only defines the terms and conditions of 

the rental program. Each year you will need to submit a written authorization specifying the 
year and dates you wish to rent or complete the Rental Authorization Notice form.  This can 
be completed by regular mail, Fax (949-587-2274) or email to 
Reservations@vriresorts.com.  

 
Question: How do I know my week is up for rent? 
Answer: If you have sent your rental authorization by email you will receive a reply email confirming 

your unit is up for rent. For regular mail or fax please call (949) 859-2181. One of our 
representatives can confirm your documents have been received. We suggest following 
this process any year you send a rental authorization. 

 
Question: When do I receive my rental income? 
Answer: Funds are distributed within 30-60 days of the last day of rental. 
 
Question: What happens if my unit does not rent? 
Answer: If there are any days in your week that do not rent, you may remove them from the rental 

program at anytime prior to the arrival date to utilize yourself, but you must call in advance 
to notify us so proper arrangements can be made. 

 
Question: Am I required to pay taxes on rental proceeds? 
Answer: Rental proceeds are taxable per the Internal Revenue Service.  For U.S. Citizens, gross 

rental income of $600 or more will be reported to the IRS on Form 1099-MISC.  For Non-
Resident Aliens, all gross rental income will be reported to the IRS on Form 1042-S.  

 
Question: Am I guaranteed rentals? 
Answer: No, unfortunately we cannot predict the rental demand.  We use the power of a national 

rental program to provide national, regional and local advertising programs to our client 
resorts to maximize rental inquiries.  However, some time periods rent better than others, 
and some resorts are in higher demand.  Therefore, rental results will vary. 

 
Question: Am I guaranteed a rental (per day) price? 
Answer: Fees are based on the current Rack Rate, in accordance with your rental agreement; we 

reserve the right to discount rental rates depending on demand and market conditions.  We 
make every effort to maximize rental income to owners. 

 
 

 
25510 Commercentre Drive, Suite 100, Lake Forest, CA. 92630 

Phone: 949-859-2181 Fax: 949-587-2274 
Website: www.vriresorts.com & www.8664myvacation.com 

 Email: Reservations@VRIResorts.com 
800-874-8770 

mailto:Reservations@vriresorts.com
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 VACATION RESORTS INTERNATIONAL 

 OPEN-END VACATION OWNERSHIP 

 RENTAL AGREEMENT 

 

Owner:       Co-Owner:         

 

Co-Owner:      Co-Owner:        

 

US CITIZENS: Complete and sign Form W-9 enclosed in this packet. 

NON-RESIDENT ALIENS: Complete and sign Form W-8ECI enclosed in this packet. 

(Non-resident aliens must provide a valid US TIN on Form W-8ECI to be eligible for tax exemption status.) 

 

If any of the information provided in this agreement or any of the required included forms is inaccurate or incorrect and results 

in special handling, processing, or penalties as a result of Internal Revenue Services inquiries and assessments, you will be 

subject to an administrative charge of $100.00. 

 

Phone: Home:(         )      Business: (         )      

 

Address:                

 

City:        State:    Zip:      

  

Fax: (         )      E-Mail:          

  

Ownership Information 

 

Resort Name:         Account Number:     

 

 In consideration of the efforts and services of Vacation Resorts International (“VRI”), the Owner(s) hereby grants VRI 

the exclusive right to rent the property listed above at the terms stated herein. 

 

The Owner must notify VRI each year in writing if they want that year’s interval rented. Once the unit is placed into 

the rental program, the Owner(s) understands that he/she MAY NOT use, exchange, list with another agency, or make any 

other arrangements for the occupancy of the above vacation ownership interval. In the event the interval is sold, Owner 

agrees that sale shall be made subject to any and all pending reservations(s) under this Agreement and Owner shall 

immediately notify VRI of said sale. 

 

 The Owner(s) agrees that the week(s) will be rented at the best available rate and for the greatest number of days VRI 

is able to secure at the sole discretion of VRI.  

 

 In the event a reservation cancellation is received by VRI on or before the resort’s cancellation deadline, the reservation 

deposit shall be refunded to prospective renter. 

  

 All accounting required under this Agreement will be completed within sixty (60) days of the last day of the rental. 

 

The Owner(s) understand the following: 

 

1. The following will be deducted from the Owner’s proceeds: 

 

a. A percentage of the gross rental proceeds payable to VRI, as approved by the Board of Directors. 

b. Any fees due the Association. 

c. From rental proceeds paid by credit card, a charge to cover the merchant discount, merchant authorization fee 

and related service charges (currency conversion, delivery of statements, etc.).  Although merchant discount 

fees vary by card type, an average blended fee will be deducted. 

d. Any outside agency fees (i.e. travel agents, internet service provider, etc.). 

e. Any cleaning charges levied by the Association, daily or based on multiple cleanings.  

 

See Reverse Side 
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2. Any interest accrued from rental monies is retained by VRI. 

  

3. Although every effort will be made to rent the Owner’s week(s), VRI does not guarantee the rental of the week. 

 

 

 This Agreement may be terminated at any time by either party, with or without cause, except that once a properly 

executed copy of this Agreement is on file at VRI and Owner has committed the interval to the rental program pursuant to this 

Agreement during any given year, the rental authorization can only be terminated if the interval has not already been rented or 

reserved.  A termination of this Agreement must be in writing.  If there are multiple owners, either one can terminate this 

Agreement. 

 

Signature:  Signer(s) warrants that he/she has the authority to execute this contract and does so with consent of all 

owners on the deed.   

 

OWNER’S SIGNATURE:         DATE:      

 

PRINTED NAME:          

 

CO-OWNER’S SIGNATURE:        DATE:      

 

PRINTED NAME:          

 



 
 

 
 

Central Reservations 
“Perfecting the Art of Hospitality” 

 
RENTAL AUTHORIZATION NOTICE 

 
 
As per the terms of the Open-ended Rental Agreement between Myself and VRI on  

 

file at my home resort I, (Please Print) ________________________________________,  

 

hereby authorize Vacation Resorts International to rent my unit for the  

 

year___________ with arrival date of _______________ and reservation number of  

 

________________ . My resort is__________________________________ and my  

 

account number is_______________.   

 

I acknowledge that VRI cannot guarantee rental of my vacation week(s) in part or in 

whole, that VRI will use every effort to rent my week and unit at the best rate possible 

and VRI will not be notifying me of either rental or non rental. 

 
Owner(s) Signature  _____________________________________Date____________ 

 
   _____________________________________Date____________ 
 
Thank you for participating in the Vacation Resorts International Rental Program.  If you 
have any questions, please do not hesitate to call Central Reservations at 800-874-
8770. 
 

 
25510 Commercentre, Suite 100, Lake Forest, CA. 92630 

Phone: 949-859-2181 Fax: 949-587-2274 
Website: www.vriresorts.com & www.8664myvacation.com 

800-874-8770 
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Form  W-8ECI
(Rev. February 2014)

Department of the Treasury  
Internal Revenue Service 

Certificate of Foreign Person's Claim That Income Is 
Effectively Connected With the Conduct of a Trade or 

Business in the United States

 Section references are to the Internal Revenue Code.  

  Information about Form W-8ECI and its separate instructions is at www.irs.gov/formw8eci.   
 Give this form to the withholding agent or payer. Do not send to the IRS. 

OMB No. 1545-1621

Note. Persons submitting this form must file an annual U.S. income tax return to report income claimed to be effectively  

connected with a U.S. trade or business (see instructions). 

Do not use this form for: Instead, use Form: 

•  A beneficial owner solely claiming foreign status or treaty benefits . . . . . . . . . . . . . . . . . W-8BEN or W-8BEN-E 

• A foreign government, international organization, foreign central bank of issue, foreign tax-exempt organization, foreign private 

foundation, or government of a U.S. possession claiming the applicability of section(s) 115(2), 501(c), 892, 895, or 1443(b) . . . . W-8EXP 

Note. These entities should use Form W-8ECI if they received effectively connected income and are not eligible to claim an exemption for chapter 3 

or 4 purposes on Form W-8EXP. 

•  A foreign partnership or a foreign trust (unless claiming an exemption from U.S. withholding on income effectively connected with the 

conduct of a trade or business in the United States) . . . . . . . . . . . . . . . . . . . . .

W-8BEN-E 

or W-8IMY 

•  A person acting as an intermediary . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . W-8IMY 
Note. See instructions for additional exceptions. 

Part I Identification of Beneficial Owner (see instructions.) 

1 Name of individual or organization that is the beneficial owner 2 Country of incorporation or organization 

3 Name of disregarded entity receiving the payments (if applicable)

4 Type of entity (check the appropriate box): Individual Corporation 

Partnership Simple trust Complex trust Estate 

Government Grantor trust Central bank of issue Tax-exempt organization 

Private foundation International organization 

5 Permanent residence address (street, apt. or suite no., or rural route). Do not use a P.O. box or in-care-of address.

City or town, state or province. Include postal code where appropriate. Country 

6 Business address in the United States (street, apt. or suite no., or rural route). Do not use a P.O. box or in-care-of address. 

City or town, state, and ZIP code 

7 U.S. taxpayer identification number (required—see instructions) 

SSN or ITIN EIN 

8 Foreign tax identifying number

9 Reference number(s) (see instructions) 10 Date of birth (MM-DD-YYYY) 

11 Specify each item of income that is, or is expected to be, received from the payer that is effectively connected with the conduct of a trade or 

business in the United States. (attach statement if necessary) 

Part II Certification

Sign  

Here 

Under penalties of perjury, I declare that I have examined the information on this form and to the best of my knowledge and belief it is true, correct, and 
complete. I further certify under penalties of perjury that: 

•  I am the beneficial owner (or I am authorized to sign for the beneficial owner) of all the payments to which this form relates, 

•  The amounts for which this certification is provided are effectively connected with the conduct of a trade or business in the United States,

•  The income for which this form was provided is includible in my gross income (or the beneficial owner’s gross income) for the taxable year, and 

•  The beneficial owner is not a U.S. person. 

Furthermore, I authorize this form to be provided to any withholding agent that has control, receipt, or custody of the payments of which I am the 
beneficial owner or any withholding agent that can disburse or make payments of the amounts of which I am the beneficial owner.  

I agree that I will submit a new form within 30 days if any certification made on this form becomes incorrect.

Signature of beneficial owner (or individual authorized to sign for the beneficial owner) Print name Date (MM-DD-YYYY)

I certify that I have the capacity to sign for the person identified on line 1 of this form.

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 25045D Form  W-8ECI  (Rev. 2-2014) 
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